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PUFPOSC

This pollcg re[;lecks Hte school’s values in relahon ko Hw keaching and learning of ICT ICT is an abbrevlahon por In[;ormahon and Communicahons

Technologﬂ, This Pohcg will give guldance on plannlng, feach’mg and assessmenk



Vision

Through a Poslhve, sare, memorable, inkerachve and innovahve curriculum and envlronmenk, we Provlde Hle opporkuniku and exPeriences for every child
bo reach their FU’H pokenhal. QOur vision is lo develop children with 2|S& cenkurg skills that will enable them lo develop inko conpdenk success[;ul and

lndependenk llFelong learners.

Our vision is also for all keaching skaFF to become confidenf users of ICT in their everﬂdaﬂ Pro,chse. Developmg skills, knowledge and underskanding will

enable them o use appropriake ICT resources eFFechvelg as Powerful bools for teachlng, learnmg and enrlchmg the Pupil’s educalion.
Inkroduclion

The use of ICT is an ’mtegral Park of the nalkional curriculum and is o keg skill for everudau liFe in modern socielu from an eo,rlu age. A Caslon
Primarlj Communihj School, we understand that using ICT across the curriculum and within lessons has the Pofenhal to frcmsForm and enrich pupils'
learnlng experiences and environments. I¥ can encourage and empower Puplls, develop selF-esteem, promofe Posihve altitudes to learnlng and encourage
creahvlku and lndependenk learners. We believe that o compuker ads asa Fuer,r resource within classroom environments and can be essenlial in
supporhng children's learnlng. Technologu, including compukers and lapl’ops, iPads, Programmable robols, dlgil’al and video cameras and other digifcl
technologies are seen fo heighren Pupil's inferest and enJ’onenr in learning and are l(eH bools to acquire, organise, store, manipulake, interpret,

communicuke and Presenk inFcrmahon ina leFerenk way.

Competence in ICT is rapldlg becomlng a li[;e skill thal is of ecluo,l standing alongside basic literacu and numeracy. We recognise that ICT can
slgmficanuu enhance the learnmg environment and enrich the educalional experlence of all the children in our care — for children of all abilities. Used

eFFechvelH, ICT can suppork in creahng the Foundal’ions for llFelong learn'mg and Personal developmenk

The purpose of Hlis POhCH is ko skake how Hle school inkends ko mal(e Htis Provislon.
Aims
N Caslon Prlmary Communlkﬂ School, our aims are:

L4 Puplls to have o Posihve experlence of ICT; that Hleu appreclake and understand ils relevance in our sociefﬂ and that it as an essenlial ool

por learning, communicalion and finding inpormalion

o ICT be presenked as a creahve and Fascinahng process in whlch children are encouraged ko use Hmeir own mlhahve, imaglnahon, creahvﬁu,
reasoning and inveshigalive skills

L4 Puplls to become independenk and collaborakive users of 1CT, acquiring conFidence and enjoumenk leough using and complehng ICT tasks

and in supporhng their learmng.

L4 To develop o whole school apprcach to ICT and compuhng ensurmg there is conhnuﬂu and Progression in oll Parts of the ICT Nakional

Curriculum and the Earlu Years Framework
L ICT to be used as a kol in supporhng keaching and learmng across the curriculum

L To ensure that ICT is used lo merove access lo learning por puplls with o diverse range of individual needs, includlng those with SEN and

disabilihes

Ob '|echves

In order o achieve the aims menlioned above, it is necessary for us fo ensure:

® o conhinuty of experience throughouk the school both within and among year groups and bhe systemalic progression through Foundakion
Stage, Key Stoge | & Key Stage 2

®  Ihe Nalional Curriculum programmes of study are given appropriale coverage in every year group

o  oll children have access ko o range op ICT resources

e ICT experiences are [;ocused to enhance learnmg

®  cross curricular links are explolked where appropriate

®  children's experiences are monitored and evaluated

L4 resources are used lo their FuH extent lo supporf learnlng opporfunlhes



L4 resources and equipmenl’ are l(epk UP kO dake as much as POSSlble

o StOFF skills and knowledge are kepk U.P kO dake - CPD o,nd h‘o,mlng is glven FOI" StQFF Hmaf are unsure OF SPeClFlC areas

Curriculum Statemenl gor Comlpuhng

Intent

In llne WlH} Hw ZOM Nahonal Curriculum for Compuhng, our aim is ko provlde a hlgh—qualikﬁ compuhng educahon whlch equlps chi[dren kc use
computahonal Hminl(lng and creahvltg to understand and change the world. The curriculum will teach children keﬂ knowledge about how computers and
computer sHSkems work, and how Hmeg are deslgned and programmed, Learners will have the opportunltg bo qain an undersbnding of compukahonal
sgsfems of all kinds. BH the time Hmeg leave Caslon Prlmarg Communlfﬂ Schadl, children will have ga’med keH knowledge and skills in the three main

areas of the compuhng curriculum;

L4 compuker science (Programming and undersl’anding how dlglkal su:Jskems work)
° mFormahon kechnolo% (us‘mg compuker sgskems bo store, refrieve and send mFormahon)

° di ibl likerac (evaluahn dl ikal conkenk and usini kechnolo sQ el and res ect uu )
9 Y 9 &9 9 9Y sarery pectuty

The obJecfives within each strand support the developmenf of learnlng across the keﬂ stages, ensurlng o solid grounding for Fufure learnlng and

beg oncL

Implemenl’al’ion

Al Caslon, compuhng is faught using blocked hal[; termlg unils and developed on as Pupils maove up Hmrough the school. This ensures children can
develop depth in their knowlec[ge and skills over the durakion of each of their compuhng kopicsu Pupils have al least one compuhng lesson a week which
pupil use their chromebook. Teachers use ‘Purple Mash' as a cohesive compuhng scheme of work from Year One upwards asa skarhng Po'mt por the
planning of their compuhng lessons, which are OFfen r‘lCHH linked to engaging conlexts in other subJ‘ecfs and kopics.

All children have their own chromebook which H}CH take Personal resPcnsibilikH por. This was to ensure thal all year groups have the oPPorkunlkH bo use
a range of devices and programs gor many purposes across the wider curriculum, as well as in discrele compuhng lessons. These are used both within
compuhng lessons and as ICT durlng ather curriculum lessons. Emploulng cross-curricular links mokivales puplls and supporks them to make conneclions
and remember the skeps H}CH have been kaughk FurHlermore, it helps enthuse and equip children with the capabilihj ko use kechnolo% leoughouk their
lives. We believe thal this kransFerence of skills can aid in keaching puplls the skrakegles and l(nowledge necessary to enable them lo reap the bene[;iks of

Hw onl’me world, whllst being able fc minimise r‘le( to H‘Lemselves or oners.

The implemenkahon of the curriculum also ensures a balanced coverage of compuker science, inFormahon kechnologg and dlgikal Meracg. Pupils will
have experlences of all three strands in each year group, but the subJeck l(nowledge mearked becomes increo,smglg specLF‘Lc and in depH}, with more

complex sl(ius being kaughk Hw,s ensurlng Hu:ﬁ learnlng is bullk upon khroughout Foundahon skage (earlﬂ Heqrs), l(eﬂ skage | o,nd keg skage 2
/\H Compuhng lessons should begln WiH’I Hle chlldren acknowledglng Hw on—llne saFekH ru,les whlch are adhered ko across Hle school communihj.

In the Eo,rll:j Years the approach is through cross-curricular learnlng with an emphasls on hands on experlences and is assessed erough the
Underskanding Hw WOrld Earlﬂ Learning Goalu Teachlng is khrough conkexk—based and role Plau experlences using many resources such as lPads and

Programmable kOHSA ECH‘[H YCCH"S can (1|,SO use Minl MQSh (POF[’ OF PUFP[C MGSh) which FOCUS@S on real worlcl CXPCFLCnCCS FOI’ learning O,I'ICI, communlcal’ion.

KeH Stage | are taughk kOZ

o Understand whal algorlems are, how Hmelj are implemenfed as programs on dlglkal devices, and that programs execule blj Followmg a

sequence of instruckions.
L Write and lest simple programs.
L] Organlse, skore, manlpulake and rekrleve daka ina range oF dlgikal Fcrmats.

° Communlcake saFelH and resPeckFuuH onllne, l(eeplng Personal in[;ormahon Prlvake, and reccgmse common uses of in[;ormahon kechnclc%

beuond SChOOl,
KQU Skage 2 are taught tOZ



®  Design and write programs thal accomplish specific goals, including conlrolling or simulaling physical systems; solve problems by decomposing
bhem inko smaller parts

®  Use sequence, selection and repelilion in programs; work with variables and various forms of inpul and oulpuk; generale appropriate inputs
and predicted outputs to lest programs

o Use logical reasoning fo explain how o simple algarithm works and to detect and correck errars in. algorithms and programs

®  Understand compul’er nebworks includlng the internel; how l’heg can Provide mulhple services, such as the world- wide web; and the
opportunities they opper for communicakion and collaborakion.

®  Describe how Inkernet search engines F‘md and store dala; use search engines eFFec[ivelg; be discerning in evaluahng digital conlenl; respeck
indiaduals and inkelleckual properhy; use bechnology responsibly, securely and sagely,

®  Selech use and combine a variely of sophware (including inkernel services) on a range of digital devices fo accomplish given goals, including

couechng, analﬂsing, evaluahng and presenhng daka and inFormahonA

Impac[

Our approach ko Hte currlculum resu”s ina fun, engaging, and hlgh—qualikﬂ compuhng educahon, The cluallkg of children)s learning is evldenk on Purple
Mash, where Hleir wor|< for Hte lesson is aukomahca”ﬂ saved inko Hw, Pupils' indlvldual Folders, Seesaw, a dlgikal Plah;orm where Pupils can share and
evaluale their own work as well as that of their peers and on doJo where work can be shared and celebraled with Parents. Much of the subjecf-speclpc
l(nowledge developed in our compuhng lessons equip Puplls with experiences which will beneFlk them in seconciarﬂ school, FurHler educalion and Fukure
workplaces. From research methods, use of Presentahon and crealive fodls, programming and crikical Hwinklng, compuhng at Caslon Gives children the

buildmg blocks that enable them to pursue a wide range op inkerests and vocations in the next sfages of their lives.

Teachinq and Learninq

Even kugh whole school co-ordinakion and support is essential to the development of ICT capabillfg, it remains the responsibilitg of each leacher lo
deliver appropriake achivilies and assist the subJ’eck lead in the monikoring and recordlng of Pupil progress in Compuhng Teachers are exPecked bo
Follow the outline of the Purple Mash uniks of work, however Hmeﬁ are encouraged lo [;uerer adapk the use of ICT o the rest of the curriculum as well
as lo the needs of the class. Teacher's Plannlng should be dlﬂ;erenhaked to meet the range of needs in any class includmg those children who may
need extra suppork those who are in line with average exPeckahons and those working above average expeckahons por children of their age. A wide
range op stgles are emplou:jed to ensure all Puplls are suFFLcienHH challenged for example puplls may be requ,lred to work ‘Lndlvlduauﬂ, in pairs or in

small groups accordlng lo the nalure or achvihj of the lask.

Adult use of ICT

Teachers own use of ICT in lessans is also an essenkial parf Of preparing engaging, Fast moving, mohvahng lessans for Puplls, Teachers are expecfed
fo use their lapkop and Inleractive Whiteboard within the classroom, to use as o l’eachlng resource across all aspecks of the curriculum to ensure

del'werg Of engaging lessons and learnlng for Puplls. Each teacher is given a lapl’op and iPad fo use to complel’e their work on: iPads can be used within
the lesson to conhnuouslﬂ engage pupils and lake Phokos of achive learnlng bo be puk onto Seesaw. Teaching Assistants are also given iPads lo aid in

lnkervenhons and ko record any learning Hu:ﬁ kal(es Place, Inkerachve Whikeboards are also used in every classroom

Inclusion

We recognise ICT ofpers parhcular oPPorkunlhes for Puplls WlH’I sPecial educahonal needs and /or children wth English as an addihonal language, ICT

can caler por the varletg of learnmg stﬂles which a class of children may possess. Us’mg ICT con:

L4 increase access o the curriculum
° raise levels of molivakion and sel[; esteem
L4 ‘merove the accuracy and Presentahon of work

L4 address individual needs



We aim kO maximise HTC use cmcl benefits OF ICT as one OF man‘tj resources tO enable O,u PuPilS kO achieve Hleir Full PO&CnhQL IF H’le slkuahon arises, H’L@

school will endeavour bo Provide approprlate resources lo suil the spechlc needs of individual or groups of children.

Within Beech Tree SEMH Base, pupils will be kaughf o broad curriculum which will cover age and skage appropriake skills. SbFF discrelion will be used
ko dekermine Hle QPProaches used ko keach Htese sl(l”s and alwaHs aim ko bulld on Prior learningA A[H‘»ough lk wlu be Hle lnkenhon ko cover as much of

the Nakional Curriculum content as Possible, meehng the Puplls’ SEMH needs will kake Prlori@.
Assessmenl

Formahve o,ssessment should occur on a lesson bH lesson bGSlS based on H‘LC lCSSOI”L obJecklves and outcomes in H’IC Scheme OF WOI"l(. These are

conclucked inFOFmGHH bH l’he ClCLSS teacher and are U,SCd kO 'mForm Fukure Planning.
There are numerous Parks OF Formahve assessmenl’ USCdI
Self—assessment

In line with the Nakional Currlculum, Puplls are kaughl’ lo debug their own programs, use logical reasonlng lo expla'm simple algoriHlms ('mcludmg their

own), O,ﬂd dekeck and correct errors in l)OH‘L algorll’hms and Programs.
Peer—ossessment

The Ldeas OF sel[;-assessmenk suggesked GBOVQ kro,nslo,l’e nal’urallg iﬂtO Peer o,ssessmenk WiH’L PU,PllS worklng WiH’L a Parkner kO review, o,nd help COT‘I"CCk,

algorlems and programs, or Provide crihcal, construchive Feedback on digital conlent.
Open quesl’ioning

Puplls) knowleclge OF Hw, COﬂC@PtS covered l)H Hw, Programme OF Skudﬂ mO,H nof l)e immediakelg apparenk in H’LC WOFI( H}eg PrOdUCC. The use OF open

queshoning is one way in which leachers can both assess and develop their grasp of concepts.
Discussion wil’h peers

Encouraging Pupils to use similar open c[ueshons can be eﬂ;echve in o,uow'mg them to focus on what Hmey've learned, rather than onllj on what H’Leg’ve
done. Movmg some of this discussion online, and Perhaps ‘mvolvmg pupils in other schools or counfries, would be one PowerFul way bo illustrale the

opportunihes oFFered bH compuker nelworks for communication and collaborakion.
Targe[ seuing

ProJect management skills such as plarmlng, organlsing, mohvahng athers and auocahng resources, are op great ‘meortcmce in real-world proJecks, and

Hleg can be widelg applled in educakion.
PurPle Mash

Children's work is automahcauﬂ stored onlo their individual Folder on Purple Mash to be accessed bH the teacher ot any po‘mk The teacher can also set
To-dos por each lesson and mark work weeklg, giving online Feedback each week and then sending it back for the child to lock at. Theg are able lo see
'L[; H’LGH compleked the obJective or lF Hmelj need lo have andther go with extra suppork This allows Puplls ko take an achive and independenf role in their

learnlng,
Seesaw

Children's wark can be stored on Seesaw, our online Journal such as videos, basks sek Picfures thal is cross-curricular.

Plann‘mg

Caslon uses ‘Purple Mash' kogeﬂwer with NCCE lessons as o cohesive scheme for compuhng. This scheme supports clear progression of skills prom Years |
to 6. with earllj years using Mini Mash, which prepares them for the work that will be covered in the Following Years. The Compuhnﬂ scheme supporks
teachers of all levels of experience as it provldes so[;kware demos and delailed skep bﬂ skep plannlng, Throughouk the scheme, E—SaFekU is embedded fo
ensure the safe and responslble use of kechnologHA All of the medium-term quns and lesson Plans can be accessed via the shared drive and HmeH can

also be accessed on the Purple Mash website. When looking ak the lesson Plans, teachers can edit and adapt to individual Pupils needs such as SEND



beFore the lesson such as edihng an online resource and giving groups of children diﬂ;erenf levels of individualised support such as on-screen

instruchions or keg words lo help.

RCSOUFCCS

®  All children have a provided chromebook which they take personal responsibilily for

®  We have a seb of 10 iPads which can be signed oul. These are also updaled reqularly so pupils have access to up-to-dale technology and
OPPS

®  Each leacher has an iPad for assessment purposes

®  Each leacher has their own laplop given to them by Caslon for resourcing, planning, preparation and delivering lessons every day. These are
connected o the schaol nelwork and have access to the shared drive

®  Each Teaching Assistant has an iPad por inferventions and por assessmenk purposes

®  There are hwo printers and pholocopiers in school which are nelworked to each laplop.

®  Each classroom has an inkerachive board linked lo the teacher laplap

L OH}@F RCSOUFCGS tO suppcrt Hw curriculum include: BCCbOtS,’ Digital Cameras; Heo,dphones (cne sek OF 30), Seesaw o,nd Google Classroom

EYES

EYFS are glven an intraduclion to compuhng at an equg skage Theg are glven the opporkuni@ bo explore Purp[e Mash's Mini Mash unils of work Found
on Hle lPads, These uniks focus on ICT scenarios based on exPerience in Hte real world, such as in roleplaﬂ, Puplls also galn con[;idence, conkrol and
language skills H’LI"OUS"L opporfunlhes bo ‘pa‘my on the inkeraclive board/devices or conbrol remofell:j operaked kogs Outdoor exploro,hon is an important

o,spect o,nd can be supported bH ICT kOHS SU,Ch as metal detectors, conkrollable h‘aFFiC ltghts and walkie-ta”@e seks.

KSI and KS2?

Al Caslon Prlmanj Communlfﬂ School, children in both keH stages are faught aboul the benepks of the knowledge and skills H’L@H are learnmg, as well as

their applicahon in real li[;e contexts and ProFesslons.

KCH Sfage | Sub‘ject Knowledge

Underskand whak algorlkhms are; how HteH are implemenked as programs on diglkal devlces and Hu:ﬁ programs execuke bH Fouow'mg Preclse and
unambiguous lnskruchons An algorikhm isa Preciselg deFlned Procedure ~ 0 sequence of inskruchons, or o sek of ru,les, por per[;orming a sPechic kasl(

(e,gA instruchions por changlng o wheel or mal(lng o sandwich). While all correct algorlﬂlms should produce the righk answer, some algorlems are more
eﬂ;iclenk Hlan okhers, Compuker scienhsks are lnkeresked in Flncilng beHer algori”}ms, PQrHH ouk of lnkeueckual curiosikﬁ, and PO'rHH because imProvements

in algorlﬂmms can resull in massive sav’mgs in lerms of both cost and kime.

Use logical reasoning ko predick Hte behavlour of slmple programs. Computers are dekerminlshc machines, We can predick exacHH how Hleg’u behave

Hmrough repeaked experience or bU developlng an infernal model of how o piece of so[;kware works. Skepping erough the program can give o clear sense
of whal it does, and how it does it, giving o Feel for the algorlHlm that's been lmplemenked. In the classroom, 9eHin9 one Pupil bo role—PlaH a Floor burtle
or screen sprlke while ancther skeps leough the program can give a far more immediale sense of what's qoing on. When worldng with a compuker,
encourage puplls to make a predichon aboul whal the program will do be[;ore HW,H press relurn or click the buHon, and to explaln their Predlchon
logicallg; this is parf of computer science. Logical reasoning also implies that Pupils are Following a se of rules when mal(ing predlchons. Puplls who
step oulside the boundaries of these rules are not using loglcal reasoning. A pupll who expects a roamer lo Jump doesn't understand the constrainks of

lts progro,mming language aor hardware.

Use kechnologg purposegu”g bo creale orgo,mse slore manipulake and relrieve digital conenl. Creahng dlgll’al conkent has many Prachcal Possibilihes.

These lnclude commonplace kasl(s such as word—processing, creahng pickures using Palnk pacl(ages, working WlH} digikal Phokogruphs qnd video



(‘anluding o,nimo,hons), wrlhng computer programs, and creahng onlme conkenk su,ch as blog Posts. Thls creahve wor|< is digihsed (‘L.e. converfed to
numbers) once if's on the compufer. The sheer quanhtg of dlgital inFormahon makes the skill of organising dlglto,l conlent more importanf than ever. In
more Pro,chco,l terms, we ngH think of how fo br‘mg kogeﬂler diFFerenk digiful media, how to order a series of Paragruphs ar how lo fag Phokos and
posts anline. Sfor‘mg dlgltal conlent is perhaps someHw‘mg we Jake por grcmked. Knowlng where o F‘Lle is saved in the directorg struclure is ‘meortank It's
vikal ko be able ko dlshnguish bekween Hle hard disl( (or solid skake skorage) lnside Hle compuker lksel[;, Hw school’s nekwork server, USB disl(s or memcrﬂ
cards, and online skorage via the infernet. Mampulal’ing dlgil’al content is lil(615 fo involve using one or more applicahon programs, such as word-

processors, Presenkahon sokaare, or lmage—, auciio— or vldeo—edihng Pacl(ages

The Pupll makes changes fo the cligilal conkent, which mighl include combining content prom mulhple sources. The skill here is not J’usk using the
soﬁware fools, but also knowing how best to change the conlent for the audience and purpose, and lo take inko account prmciples of 9ood deslgn,
Refrlevmg digihl content could be seen as the reverse of sfor‘mg: the skills of openmg and sav’mg documenls are similar. Retrievmg conlent reclulres you

to know whal you called the Flle, whal Flle hjpe ik is, and where you stored k.

Recognlse common uses of inFormahon kechnologg begond schodl. There are many opporfunlhes por Pupils lo consider the apphcahons of algorlthms,

Prog rams and sHSkems,

USG kechnologg saFelg o,nd respeck;ullg l(eepmg personal ingormahon privo,te; idenhm W|’1€I"€ EO 90 FOI’ help ancl SUPPOF[’ When H’lelj have concerns abouk

content or conlact on the internet or cther online l’echnologles This statement covers the keH Principles of Pupils' e-so,[;el’lj. Pupils should be aware of the
main risks associated with the infernel and recognise that H}@H should not share certain kHPes of Personal lnFormahon online. Pupils must have a clear
underskanding of what to do i[; H}@H have concerns abouk lnaPProPriake online behaviour (such as unwelcome conlack or cherbuHHing) Teuing a leacher
or Parank should normaHH be the Flrsk response, buk Pupils should also know that H}eg can lalk direcHH and confidenhallg to Childline about such

mauers

AS well as H'Le emphasls on H’Lls aspect in lessons, Hw SChOOl 0[50 celebrates Hw annual nahonal ‘SO,FQI‘ Inkernek DO,H‘ o,nd an Internet SGFetH Week This

includes an assembllj about e-saFehj and communicalions lo parenfs in line with nalional guldance on safer infernet use al home.

KQH Sh}ge 2 Sub\ject Knowledge

Deslgn wrike and debug programs Hu:ﬁ accompllsh speciglc goals includlng conkroulng or slmulahng thsical sHskems; sclve Prcblems bH decomposing
them inko smaller Parfs. The focus on o,lgorinms al l(eH stage | leads Pupils into the deslgn skage of Progro,mm‘mg al |<elj skage 2. AlgoriHmms are the

necessary skark of Hle process of creahng worklng code, and ldenh[;glng Hle skeps needed ko solve any problem is essenhaL SpliHlng problems into

sma”er Parks is Park of compukahonal Hllnl(in(}

Use sequence selechion,_and repehhon in programs: work with variables and various porms of ‘mpuf and oufpuk Sequence in this conlext is the sfep-blj-
step nalure of compufcr programs, mirroring the sequence op steps the algorlfhm would lish. Selection refers to instructions such as If - then .. otherwise
decisions in which the operahon (what the program does) depends on whether or not certain condilions are mel. For example, o quiz Provides diFFerenk
Feedback i the Plager answers the queshon correcHH or anorrecHH. This helPFul % reper Puplls to selections (chaices) l’helj make in eveeraH llFe; for
example, i i rains in the morning, then T will wear my anorak to schadl, otherwise I won'l. Repehhon is @ programming structure such as a repeak
unbil loop in which the compuker runs park of the program a cerlain number of kimes or unkil o Parhcular condition is mek. Variables are used lo l(eep

kracl( OF Hw Hllngs Hlak can change whlle a Program is running, The&j are o bll’ lil(e X orH in algebru, in Hmk Hle values qu nok ‘Lniha“ﬂ be |<nownA

Use logical reasoning bo explaln how some slmple algorithms work and lo delect and correct errors in algoriﬂlms ond programs. KGH stage 2 puplls
should be able to explain the l’hinking behind their algorikhms, l’a”(ing khrough the s[eps and explamlng whg Hmeg’ve solved a Problem the way H’LGH have.

Thelj also need lo be able lo lock ab o simple progro,mm‘mg ProJect and expla’m whal's go’mg on. Puplls ngH also be expecked bo look ot someone else's

algorlem and explaln how it does whal it does.

Underskand compuker nekworks includlng Hle lnkernek how Hleg can provide mulhple services, such as Hw WOrld Wlde Web and Hle opporkunlhes Hleg
Ofer gor communicalion and collaboralion. Computer nekworks, ‘mc[udmg the ‘mkernek are made up of computers connecled kogetheh The compukers

include Fask dedicaled machines thal pass on dala thal's not intended for them (called ‘roulers‘, 'gakewags', ‘hubs’ or ‘swilches’, depending on Parhcular
roles), and 'servers (alwcujs-on machines lool(ing aFfer emails, web pages and F‘Lles that other compufers mlghf ask for prom lime to bime). The

conneclions belween the compufers in o nelwork may consisk of radio or salellite slgnals, copper wires or F‘Lbre-ophc cables.



Use search fechnologles eFFechvelg appreciate how resulls are selected and ranked. and be dlscern’mg in evaluahng diglkal content. Uslng search

technologies involves aspecks of computer science, ‘LnFormahon technologu ond digihl likeracu Eﬂ;echve use of search engines geks the resulks you wank.
It relies on specl{;uing the rigH keuword, skimming and scannlng the resulls lo see which seems maosk relevank and dishngulsnmg belween the main
resulls and adverls Presenked as sponsored results. It may also involve using other Feakures of the search englne, anluding searcrung for phrases

raHler Hlan keuwords, or limlhng searches ko a Parhcular hme Frame, language, readlng level or websike,

Select use and combine o varletg of soFtware (lncluding internel services) on o range og digital devices lo deslgn and creale o range of programs
sgsrems and content that accomplish given goals 1ncluding collechng analgslng evaluahng ond presenhng dala and lnFormahon. This brings kogeHler

various aspects of the compuhng curriculum. Pupils migM kuplcallu be expecked fo demonstrale Progression bu:

using SOFkWGFC under Hw COI’Ih"Ol OF Hw keacher

Hten, uslng sokaare WlH} increaslng independence

H}en, comblnlng soFl’ware (e,g. ‘meorhng an ediled image or video into a Presenkahon or web Page)

~w N

Hlen, selechng SOF%WQFC H}emselves (PCFhQPS From H’le FUH range OF O,PPl.iCO,hOnS ‘Lnska“ed on computers, smarkphones and kableks CL[' home or

ak scnool, or available ko Hlem via Hle web),

Use recnnologg saFelg respect;ullg and responslblg' recognlse acceptable/ unacceprable behaviour: idenhgg 0 range op Ways lo reporr concerns aboul
content and contach SaFe and responsible use of tecnnologu o |<e5 stage 2 builds on skills learned in |<e5 srage . As well as reclulrlng Puplls lo |<eep

H’ICmSClVCS SQFC and kO kreak OH}GFS WlH'I respeck Hw Programme OF Shldlj lek I(CH skage 2 lnkroduces an emphasis on FCSPOnSlblC use OF kechnologu,

Puplls need lo consider how their online aclions meacf other people, Theu need fo be aware of their legal and elhical responslblhhes, such as snowing
respect for intellectual properfﬂ rlghts (e.g, musical, Meraru and arlistic works), keeplng passwords and Personal dala secure, and observing the terms
and conditions for web services Hmeu use (such as the 13+ age reshriclion on most websiles, ‘mcludlng Facebook, resulhng from COPPAIO legislahon)e
Pupils should also develop some awareness of their digital Foofprink the data automahcallu generared when Hweu use the internel and other

communicalion services, and how this is, or could be, used.

AS well as H}C emphasls an HIIS GSPCCk in lessons, H’le SChOOl (1[50 celebral’es Hw annual nal’ional ‘SaFer Inkernek DQH‘ and hGS an Inkernek SO,Fehj Week

This includes an assemblu aboul e—saFefH and communicalions o Parenks in line with nalional guido,nce on safer internel use o home.

Eq ual Olpporhmihes

Caslon Primarg Communitu School will ensure that all children are provided with the same learning opportunlhes regardless of social class, gender,
cuuure, race, disabilihj or learn‘mg dlﬂ;iculhes. Asa resu”, we hope to enable all children to develop posihve allitudes towards others. All Pupils have
equal access lo compuhng and all skaFF members Fouow the equal opporkunlhes Pollcu. Resources por SEND children and children who are working o

9reater depth are made available tO SU,PPOI"k and challenge aPPropriafelu.

Inclusion

Work in Compuhng is FrequenHH indivldual, group or Paired work using the chromebooks or o more Prachcal achvlku using the Beebats or iPads. All
children have the rlgnk bo access the compuhng curriculum. In order o ensure thal children with speclal educalional needs achieve lo the best of their

abllihj, it may be necessary bo adapt the deliveru of the compuhng curriculum for some Pupils,

We leach compuhng bo all chilciren, whalever their abiliku, Compuhng forms Park of the nakional curriculum to Provide a broad and balanced educakion
for all children. Through the teachlng of compuhng we provlde learnlng opporfunlhes that enable aoll Puplls to make progress. We do this bu seHing
suilable learnlng chauenges and respondlng to each child's diFFerent needs. Where appropriake, compuhng can be used lo supporf SEN children an o
ane to one basis where children receive additional supporl’, Addlhonallu, as Po,rl’ of our approach fo l’eacnlng and learnlng, we will use adap[ed

resources wherever POSSil)le SUCh as visual hmefables, dLFFerenr COlOUI"Cd backgrounds, screen Prlnfouks o,nd Seesaw resources.

Elemenks of Hle RSE curriculum related to onllne behaviours and choices wi” be kaughk leough Hw scnool's Compuhng programme.

These wiu lnclude:



L4 That people somelimes behave dlpperenHH online, includlng [)3 preiendlng to be someone HIGH are not

L4 That the same principles applg bo online relahonships asbo pace-io pace relahonships, including the imporicmce of respeci for others online
including when we are anonymous

L4 The rules and prlnciples por l(eeplng safe online, how o recog nise risl(s, harmpul content and coniack and how o repori them

L4 How to criiicallﬂ consider their online priendships and sources of inpormahon including awareness of the risks associated with people Hieg
have never mek

° How inpormahon and daia is shared and used onllne

Agter School Clubs

To posier a love of ICT and to build puriher on the skills iaughi within lessoris, at Caslon we opper ICT bosed apier schaol clubs for children of all age
groups. This enables pupils bo carry on building knowledge from interactive and innovalive lessons and 9ei extra suppori on the ICT iopics thal H"L€H

enJ’oHedA

Role of H\e Subjecl Leader

The ICT coordlnaior wi” assess and address siapp irainlng needs as pari of Hie annual developmeni plan process or in response io indiv‘idual needs
and recluesis Hiroughoui Hie Year. Individual ieachers should aHempi io conhnuauﬁ develop Hieir own sl(ius and l(nowledge, ldenhpﬂ Hieir own needs

o,nd noiipg Hie COOI‘dankOI’A Teachers will be encouraged kO use ICT and compuiing kO procluce plans, reporis, oommunicaiions and ieaching resources.

Individual tulorials are available for the d‘ippereni sopiware needed lo deliver the curriculum. The co-ordinakor will provide on—going siapp irain‘ing bo

ensure feachers are conpideni in cielivering the curriculum in o range op conlexts u,sirig ICT.

The compuhng coordinaior WiH suppori SkOFF tO overcome iechnical issues WiHi compuhng iechnolo% O,t HIC SChOOL Thelj will O,lSO liaise and access

SUPPOF% prom H}e iechnical suppori desl( Gk Caslon PrlmarH Communlig SChOOL as and when rectu,ired

The ICT Co-ordinalor also needs to oversee the planning and deliverg of ICT within the school. The ICT co-ordinalor is responsible for:

®  raising standards in ICT as a nakional curriculum sub jeck

o racibtaling the use o ICT across the curriculum in callaboration with all sub et coordinators

®  providing or organising lraining o keep slagp skills and knowledge up to date

L4 advising colleagues about eppechve ieaching siraiegies, managing equipmeni and purchasing resources

o manikoring the delivery o the ICT curriculum and reporhing o the headreacher on the current status o the subec
®  be respansible or the updating of relevank ICT policies, ackion plans and Internet quidelines

o review ICT annually as part op the schools development plan

®  be aware of the ICT provision which exists within the school

® ko manage resaurces which are required ko implement this policy

° |<eep up-lo-daie WlH’i curreni cievelopmenis regarding ICT cmcl advise StQFF appropriaielﬂ
SI'GFF developmenl’

Stapp should be aware of the need to cievelop awareness of how ICT can be used as an iniegral part of the processes and the managemeni of ieaching
and learriirig, to enhance and enrich educalion and to add lo iks enJoneni. Siaﬂ; should be provided with the opporiunihes ko become involved in
INSET to develop their own awareness of how ICT can improve their own propessional developmeni and uliimaielﬂ their eppechveness as a classroom

ieacheh

Siapp irainlng should be avallable in Hie form of:

° SkQFF Developmeni DQHS and INSET DQHS - Skaﬂ: tO be released From H’ie CIOSSI‘OOI’H IO O,HCI‘lCl In—Service courses

L Direcied Time: Planning should mal(e hme avallable durlng ‘Direcied Tlme' io irain ieachers and l(eep Hiem up io daie WiHi Hie rapidlg
changing face of ICT



ROIC OF HIC CIOSSFOOM TCOCl’lCF

Even lllougll whole scllool co—ordinallon and supporl is essenllol lo llle develoPmenl of ICT copobilllu, ll remains llle resPonsll)llllH of eoch leacller lo

plan and leach appropriale ICT aclivilies and assist the co-ordinator in the monilorlng and recordlng of pupil progress in ICT.

Teachers llave a responsil)illlg lo:

L Lnlegrale ICT inko curriculum Planning, classroom leachlng and assessment Procedures

° ensure lll(ll’ O,HH ICT resources used bH PUPllS are O,PPFOPrlQl'C lO curriculum needs and ll’le leornlng needs OF lhe PUPllS

®  cnsure that pupils are ‘Ln[;ormed of e-SaFelH procedures in line the with schodl's e-SaFelH policuj.

Role 0!: lhe Parenls

Parental involvement is hlghlu encouro,gecl,

Tl’le role OF a Po,renl is lOI

° l)e aware of lhal ICT isa cross—curriculor sl(ill and delivered lo enllance llle learnlng ond leocning lal(lng Place wllllln lhe scllool

L] Fosler a responsible ollllude in lllelr chlldren, Wil’l’l resPecl lo lhe use of llle Inlernel ond digilal lechnologles (Re[;er lo e—SaFelH Pollcu),
Role of the Pupils

The role of Pupils is lo:
° use ICT lo enllonce lhelr leornlng willlin lhe conlexl of lhe Nolionol Curriculum
° l)e aware of lhe ICT Provlsion whlcll exlsls wllllln llle scllool

° use lhe Sl(illS and l<nowled9e ll’leH are laughl lO ensure lllelj are SO,FC wllen online; (RGFCF lO G—SGFClH POllCH)A

Inle rnel SQFC lg

E-SaFelH Internet access is Plunned to enrich and extend learning achivilies. Caslon has acknowledged the need to ensure thal all Puplls are responsll)le
and sape users of the Internel and other communicalion lechnologles, An E-SaFelH Pollcu has thus been drawn up to Prolecl all Parlles and rules for
resPonsll)le lnlernel use wlll l)e dlsploued nexl lo each compuler Wlll’l Inlernel access. Allnough lhe scllool ofpers a sape online environmenl lllrougln
[;illered internel access, we recognise the 1mPorlonce of leocl'ung our children aboul online so,FelH and their responsil)ililies when uslng communicalion

lecllnolo%,

E SOFCEH and Inl'ernel’ USGSC POliCEI’ MOH 2022

E SaFelH and Inlernel Usage E sa[;elu encompasses inlernel lechnologies and eleclronic communicallons sucll as mol)lle Pllones and wlreless
lecllnolo%, Il hlgnlighls llle need lo educale children al)oul lhe l)eneFlls ond rlsl(s of uslng new leclmolo% ond Provides sa[;eguards and awareness por

users lO eno,l)le ll\em lO COﬂerl H\Cir online exPeriencesA

The schodl's E so,|:el5 Pollcu will opero,le in conjuncl’ion with other policles 'mcluding those for Email Securilg and Elicluelle Guldance, Belw,viour, Anki-
Bullljlng, SaFeguardlng, Child Proleclion, Mobile Pl‘lone, Dala Prolecllon, Image Consent porm and Securilu.

WHE IS Inlernel USC Imlporlanl?

The purpose of internel use in schodl is lo raise educalional slo,ndards, lo Promole Pupll o,cluevemenl, lo supporl the Pro[;essionol work of SlaFF and lo

enllance lhe scllool's monogemenl lnFormallon and odminlslrahon suslems



Internet use is Part of the sfo,fuforﬂ curriculum and a necessary bool for learnmg, IV is an essential element in 2lst cenkuru llFe for eclucahon, business
and social inkeraclion. Access bo the internel is H}ere[;ore an entilement for puplls who show a responslble and malure approach bo its use and Caslon

has a dutu lo provlde puplls with clualihj inkernel access.

Manu pupils wi” access Hle lnkerner ourslde school and wiu need ro learn how ko evaluake online lnFormqhon and kc kal(e core of Hleir own sa[;eku and

securikHA

How Does Inlernel Use Bene!:it Educalion?

Bene,:irs of us‘mg the inkernel in education include

®  qccess to world-wide educalional resources includmg museums, libraries and arl galleries

® rapid and cost efpeclive worldwide communication

® inclusion in the Nalional Educalion Network which connects all UK schools

® educalional and cullural exchanges bebween pupils worldwide

®  access lo experls in many fields for pupils and stagp

®  propessional development por stapr through access to nakional developments, educational makerials and egpechive curriculum prachice
®  cdllaboration across support services and propessional associalions

° lmproved access o technical suPPorr including: remale managemenk of nelworks and automalic susrem updares ond exchange of curriculum
and administralion dala with the Local Authoritu

L4 access kO learning wherever anci whenever convenlenk

° 9reaHu increased skills in Llferacu Caslon Prlmarﬂ Communiku School

HOW Can Internel USC Enhonce Leorning?

The school internel access is deslgned expresslu for Pupll use and includes Fllferlng approprlake to the age of our Pupils Children will be raughk what
inkernel use is acceptable and what is not and 9iven clear obJechves for inkernel use. Internel access will be Planned to enrich and extend learnmg
aclivities and Sko’FF will guide Puplls in online achivilies that will support learnlng outcomes planned for the pupils’ age and makuritg. Pupils will also be

educaled in the eFFechve use of the internet in research, lncluding the skills of knowledge locahon, refrieval and evalualion.

Good Habils

E SO,Fehj depends an CFFGChVC PrQChCC O,k a number OF levels:

L Responsible ICT use bg all sta[;F cmd pupils; encouraged bu educahon o,nd made expllcit Hmrough Published policies

L] Sound imPlemenkahon of E—saFeku pollcu in bokh admlniskrahon and curriculum, including secure school nekwork deslgn qnd use
° Sa[;e anci secure broadband prom Hw Provlder lncludlng Hw eﬂ;echve managemenk of conrenk Fllkering

°

Nahonal Educahon Nekwork skqndurds and sPechlcahons - keachlng abouk e saFekH

Dangers [o Consider

Some OF Hw dangers chlldren mGH FOC@ inc[ude

L4 Access lo Lllegal, harmFul or Lnappropriate images or other contenk
L4 Unauthorised access tofloss o[;/sharlng of Personal mFormahon
° The rlsl( of belng subJ’eck ko grooming bu H'IOSG WlH’l whom Hteu mal(e conkack on Hle inkernek

° The sharlng/dlskribuhon of personal images wikhouk an indivlduars consenr or l(nowledge



®  Inappropriale communication/contack with others, including strangers

®  Cyberbullying

®  Access to unsuilable video/internet games

®  An inabilily lo evaluale the qualily, accuracy and relevance of ingormalion on the inkernel
®  Plagiarism and copyright ingringement

®  Illegal downloading of music or video files

o The Pofenhal for excessive use which may impact on the social and emdtional developmen[ and learnlng of the young person.

As w'LHm au on,r ris|<s, ik is 1mpossible ko eliminake Hmose rls|<s compleleg, H is HlereFore essenhal, leough good educo,honal Provislon ko bulld puplls’

reslllence ko Hle risl(s ko which H}@H may be exPosed, SO Hu:ﬁ H’ICH have Hle conFldence and sl(ius ko face and deal wth Htese risl(s,

We must demonstrofc H‘LG% we PrOVidC Hw, necessarg SGFegUGI’dS kO help ensure H‘LG[’ we have done CVCI"HH’Ling Hwaf COUld FGQSOHOHH l)e €XP€Ck€d OF us kO

manage and reduce Htese risl(sA The E saFekH Polch Hld Fouows explalns how we intend to do Hlls,

Inlernet Access ond Reslponsibilit‘t!

®  Parenls are inpormed thal pupils will be provided with supervised infernel access

® It shagp or pupils discover unsuitable sites, the URL, time and conlent must be reporled to the E safely coordinalor and nebwork manager who
will investigate and lake appropriate action, liaising with broadband provider if necessary

®  School will ensure thal the use of interne! derived malerials by pupils and stagp complies with copyrighk law

L Puplls should be kaughk to be crlhcallg aware of the malerials HW,H are shown and how lo validale in[;ormahon be[;ore accephng its accuracy

Email and Online Couabomhan

®  Pupils may only use approved email accounts on the school system

®  Pupils must immedialely kell a leacher if they receive oppensive messages

®  Pupils musk not reveal personal delails of themselves or others in email communicalion, or arrange o meek anyone without specific permission

®  Pupils moy musk nok access others pupil’s accounks or piles

®  Whole class or group email addresses should be used in school

4 Puplls must be responslble for their own behaviour on the internel, J’usk as H‘LCH are anﬂwhere else in the school. This includes the malerials
Hmelj choose to access, and the language Hmelj use.

L4 Puplls musk nok dehberatelg seek out offensive malerials. Should any pupils encounler any such malerial accidenkallg, H}eg are expecked bo

repork it immed‘takelﬂ boa teacher, so that the school can block Fuerer access lo the sile.
° Puplls are expected not lo use any rude or oﬂ;enslve language in their email communicalions and conlact onlg people H’LCH know or those the

teacher has approved. They will be laught the rules of eliquelle ror email and will be expected to pollow them.

®  Pupils must ask permission begare accessing the infernet and have o dlear idea o why they are using ik.

®  Computers and school laplops should only be used por schaolwork and homewark unless permission has been given otherwise.

®  No program files may be downloaded prom the inlernel ko the compuler, ko prevent corruplion of data and to avoid viruses

®  Pupils must not bring in USBs prom home por use in school without permission. This is por both legal and securily reasons. USBs should be
virus scanned be[;ore use.

®  Access in school fo external personal email accounts may be blocked

L4 The Forwarciing of chaln leHers is nok PermiHed

Sociol Nelworlting

° N Caslon, we blocl(/FlHer access ko social nekworking sikes and newsqroups unless a sPechlc use is QPProved



L4 Pupils are advlsed never ko glve ouk personal dekails o any l(lnd which may ldenhﬂj Hw,m or Hleir locahon
o Puplls are advised not fo Place personal Phokos on any social nelwork space

° Puplls are advised on securikg and encouragecl bo sel passwords, deng access to unknown individuals and instructed how o block unwanked

communicakions.
° Pupils are encouraged bo invite known Friencls onlg and denﬂ access to dthers

o Puplls and parents are made aware Hw,t some SOCLO[ networks are nok appropriake FOI" chlldren OF Prlmarl:j SCl"LOOl age cmd Hw legal 096 tO

hold o,ccounts on anH such as YOUTUBG or Insto,gro,m is |3 HGGFS Old

Fillering

The school will work in parknershlp with Internel Service Provider o ensure Fiuering sgsfems are as e[:Fechve as Possible.

Manaq'mq Emerqinq Technoloqics

Emerging kechnologles wlu be examlned por educahonal beneFlk and Hteir risl(s assessed

Moblle Phones Wl“ not be US@CJ, FOI‘ persona[ use dur‘mg lessons or Forma[ SChOOl hme on Hw SCl’LOOl slte, Thel:j must be furned OFF and sent tO H"Le

recephon OFF‘Lce as soon as the children arrive and cannal be collected until the end of the schodl daH

The sendlng of abusive or lnapproprlake kexk messages or phokos (sexhng) is Forbidden

Published Conlent and the School Website

The contack delails on the web site should be the school address, email and kelephone number. Skaﬂ: or Pupils personal inFormahon will not be Published

The head teacher or nominee will take overall editorial responslblllkﬂ and ensure thal conlent is accurate and approprlake

In!:ormahon Sgstem Securilg

L4 School ICT sgstems capacitg and securlhj will be reviewed regularlg
o Virus prokechon will be installed and updated regularlﬂ

L4 Securitg strategles will be discussed with our lechnical support team and broadband Provicler i[; necessary

PI’O techng Pe rso nal DGtO

PCFSOHQ[ d(lk(l le be recorded, PFOCGSSGCJ,, kanSFCFFCd and made avallable according kO H’le D(lhl Prokechon Ack |qq8 Please see our DCI,kG Prokechon

Policnj.
Assess'mg Rislts

The schadl will take all reasonable Precauhons % prevenf access lo Lnappropriake malerial. However, due lo the internalional scale and linked internet
conkenk il is not Posslble bo guaro,nl’ee that unsuitable malerial will never appear on a schaal ccmputer. The school cannot accep[ liabilikﬂ por the
malerial accessed, or any consequences of inkernel access. We will audit ICT use lo eslablish i[; the E saFe[H Pollcnj is adequake and that the

lmplemenkahon of Hw E saFekH PolicH is approprlake

Homﬂing E salpetg Comlplaints



L4 Complalnks of inkernek misuse w‘LH be dealk WiH’l bU a senior member of staﬂ;

o Anlj complalnk abouf StO,FF misuse must be re[;erred kO Hle head keacher; These wlll be logged and dealk WiH‘l as deemed GPPFOPI‘ile blj Hle
head teacher

o Complainks of o child protection nakure musk be dealk with in accordance with school child prokechion and sapequarding procedures
®  Pupils wall be ingormed thak inkernek use vll be monstored

o Pupils wall be reminded of E sagely rules reqularly — especially when using the inkernet Skagg

o Al sag will be guen the E sagely Policy and iks importance explained lo them

®  Shagg should be aware thak inkerne raggic can be monikored and kraced ko the induiduol user

o Discrelion and ProFessional conduck is essenlial

When using email Hle school considers Hle lpollow'mg as good Iprachce:

L4 The OFFlCiO[ school email service may be regarded as sape and secure and is monitored

L4 Users must meedlakelﬂ repork to the nominaled person — in accordance with the school Pollcg, the recelpf of any email or eleclronic

message that makes them peel uncamgortable, is ofgensive, Hhreatening or bullying in nalure and must nof respond ko any such email

®  Any digital communicohion bebween stagp and parents musk be propessional in fone and conkent

®  Shudents should be aughk about email sarely issues, such as the risks oftached ko bhe use of personal dekails: They should also be taught
shrakegies o deal with inappropriate emails and be reminded of the need ko write emails dearly and carreclly and nok include any unsuitable
or abusive malerial

®  Persanal inpormahion should nof be posted an. the school website and only ogpicial email addresses should be used ko idenkipy members of

StQ FF

Use of Communicahon and In!:ormahon Technologg In School

A wide range op rapidlg developmg communicalions kechnologies has the Pofenhal lo enhance learnmg. The Fouowmg table shows how the school

currenHH considers the benepf of us‘mg these fechnologles for educalion outwelghs their risks / dlsadvantages:

Communicalion

Technologles

SkQFF

Pupils

Allowed

Allowed Al
Cerlain

Times

Not Allowed

Allowed

Allowed Al
Cerlain

Times

Allowed
With StaFF

Not Allowed

Mobile phones may be
broug ht inko school

v

USC OF mobile Phones in

lessons

Use of mobile Phones in

social bime

Tal('mg Photos on

mobile Phones

USC OF SChOOl devices

eg iPads

USG OF Personal email

addresses in schaol




Use of instant

messag’mg v v
Use of social media
sites v v
Use of blogs
v v

USC OF secure learnmg

PlakForms tO co”aborote \/ \/

Example OF SEGFF ICT user agreemenk

This covers Hm use of au dlglkal kechnologies while in school for example; emo,il, ‘mkernel, lnkranel, nelwork resources, leo,rning Plah:orm, sol:kwo,re,
communicalion fcols, social nefworkmg tools, school webslte, apps and other relevant digihl sgstems provided bH the school or Local Authorltg, or other

Lnformahon or SHStCmS PI"OC@SSOT‘S.

This ICT user agreemenk O,lSO covers SChOOl lSSUCd equipmenk when used oukslde OF SChOOL use OF onllne SHSkaS provlded blj H’le SChOOl SUCh as VPN or

webmail, or OHICF SHStCmS PrOVidCI"S W|’16I’1 OCCGSSCd From oukslde SChOOL

This ICT user agreemenf GlSO covers POStS made on cmg non-school OFFiCiOl SOCiQ[ media Plakform or O,PP, made From oukslde Hw, SChOOl Premises or

school hours which reperence the school or which mlghk br’mg staﬂ: members or governors Pro[;essiono,l status into dlsrepute,

School emplogees, governors, and third partg skaﬂ; using school sgskems must complg with the recluiremenl’s below. Failure to do so could Possibl5 mean
dlscipllnarg procedures Please nate that school sgskems and users are prokecked and monitored bH securlkﬂ and Fllfermg services lo Provlde safe access

ko dlglkal kechnologies, Your behaviour online when in school and on aH school devlces whekher in school or onerwise may be subJ’eck ko monikoring,

o Twil oan use the school's ICT resources and sHstems for pro[;essional purposes or for uses deemed ‘reasonable’ bH the Head and Governing
Bodg in the line of my emplogmenk
(@) I wiu sek skrong Passwords, Fouowlng advlce Provided bH Hte schooL I wlu change lk FrecluenHH



O T will not reveal my Password(s) bo anyone

O T will not allow unauthorised individuals to access email / internet / intranel / nelwork / social nelworks / mobile apps [ or any cther sgskem
I have access to via the school or other aunrLfH or pracessing sgskem

O I will ensure all documenls, dala, elc. are Prlnted, saved, accessed and deleled / shredded in accordance with the school's nelwork and data
securikﬂ Prokocols, and rekenhcn POhCH

o I will not engage in any online achvlkg that may compromise my ProFesslonal responsibilihes

o Twil onlg use the schaols approved email sHskem(s) for any school business

o Twl onlg use the aPProved method/s of communicahng with pupils or Parenks and will oan communicate with them in o proFessional manner
and on appropriate school business

O T will nd suppork or promote extremist organisahons, messages or individuals

o] I w‘LH nok browse, download or send makerial Hmk is considered oFFens'we or op an exkremlsk nakure bH H’IC school

o Twl repork any accidental access to, or receipt of inappropriake malerials, or F‘Llfer‘mg breach or equlpmenk Fallure to the Head

O T will not download any soﬁware ar resources from the internel that can compromise the network or migM allow me fo bljpass the Fi”ermg

and securll’g sgskem or are not adequakelg licensed. T will seek advice from the School OFFice

O T will check coPHrighl’ and not Publish or distribule any work mcluding images, music and videos, that is Protected blj copHrLgH withouk
seel(ing the author's permission

O I wiu nok conneck any devlce (includlng USB Flash cirlve), ko Hte nekwork H’IG[’ does nok have up—ko—dake anh—vlrus sthware, and I wlu l(eep
any loaned’ equipmenf up—lo—dake, using the school's recommended anki-virus and other malware sgskems

o Twl Fouow the school's Policg on use of mobile phones/devices ak school

o] I wiH onlg use school apProveci equipmenk for any skorage, edlhng or kransFer of digikal lmages/vldeos and ensure I oan save Phokogruphs
and videos of children and ShFF on the approprlake sHstem or staFF-onLH drive within school

o Twil onlg I lake or Publlsh images of ShFF and students with their permission and in accordance the schadl's consent guidel’mes. Images
Published on the school website, online leammg environmenk ekc. will not idenh[:g students bH name, or other Personal in[:ormahon and Pupil
photos must have Parenkal permission

O I will use the schodl's Learnlng PlakForm in accordance with school prokocols

@] I wiu ensure Hmk anH Prlvake soclal nekworklng sikes / blogs, eko Hmk I creake or achvelg conkrlbuke ko are nok conFused WiH’I mH ProFessional
role and will creale o dishinclion belween the hwo

o] I wiH ensure, where used, I l(now how ko use any social nekworking sikes / kools securelg, SO as nok ko comPromise my proFesslonal role

o] I agree and accepk Hu:ﬁ any compuker or lapkop or memory shcl( loaned ko me bg Hle school, is Provlded solelﬂ ko suPPork my proFessional
responslbllihes and that T will noh[;H the schaol of any “slgni[;icank Personal use’ as de[;‘med bg HM Revenue & Customs

o Twil onlg access school resources remofelﬂ (such as from home) using the schaol approved sHskem and Follow e—securikﬂ Prokocols lo interact
with them

O T will ensure any confidenhal data that T wish to tro,nsporf from one localion to andther is protected blj encrl:jpflon and that I FoHow schaol
daka securikﬁ prokocols when using any such dala ok any localion

@] I underskand Hu:ﬁ daka Prokechon Pollcg requires Hmk anH lnFormahon seen bH me WiH’l regard ko skaﬂ; or Pupil inFormahon, held wth'm Hle
school's inFormahon mcmagemenk su:jsfem, will be kepk Private and confidenhal, EXCEPT when it is deemed necessary that T am reclulred bH
law to disclose such in[;ormahon to an aPProPriake aquorikH

O I underskand lk is my ciuhj kc suppork a whole—school sa[;eguarding approach and Wl” rePork any behavlour of OH'IGF skaﬂ; or pupils, whlch I
believe may be mapproprlate or concerning in any way, bo the relevant Senior Member of Skaﬂ: / Deslgnaked Sal:eguardmg Lead

O I understand that all infernet and nelwork kraFFlc / usage can be logged and this 'm[;ormqhon can be made available to the Head /
SaFeguardmg Lead on their request

O I understand that T have o responslbllifﬂ to upholcl the sfo,ndmg of the teach‘mg profession and of the school, and that my digltal behaviour
can in[;lu,ence this

O I will embed the school's online saFehj /digikal llkeracg / counler extremism curriculum inlo my keachlng.

Ag reemenf Form

User Signal'ure



I agree to abide bH all the Poinfs above. I understand that I have a responsibilitg for my own and others e-saFeguardmg and I underlake to be a
‘so,Fe and responsible ICT user. I understand that it is my responsibihtg to ensure that I remain up—fc—dake and read and understand the school's most

recent online so,[;ehj / saFeguardmg Pollcies. T understand thal Failure bo complg with this agreemenf could lead lo dlsciplinarg aclion.

Slgnakure

Full Name (Prlnked)

Iob hHe / Role

E Sagely Agreement gor KS|
O T will only use the internet or compuler when a teacher or adulk is with me
O T will only use my own login and password and T will not lell anyone else whal it is
O T will nol lock ot or delele dther people’s files
O T will not bring in memory sticks prom home without permission
O It T see anything thal upsels me, T will lell an adult
O T will not give out any details about me — like my name or address
O Tknow school will check my computer and be able to see whal I am doing and what siles I have visiled

©) :[F I break H}ese rules, I |<n0w I mO,H be stopped From using H‘Le Lnternet o,nd/or compufers

E SQFG[’g Agreemenl’ FOF KSZ



O T will use the school compulers and technology sensibly

O T will ask permission prom an adulk bepore I look o the inkernel

O T will only log on using my own username and password which I will keep congidential

O T will only lock af my own work and not delete anyone else’s files

O T will not bring in a USBs prom home without permission

O T will only email peaple I know

O T will always be polite and use appropriale lanquage when emailing or sending messages on the compuler
O T will not give out my personal informalion or arrange fo meet anyone

O I¢ T'think anything on the inkernel upsels me or o stranger sends me a message. I will tell an adult

O Tknow school will check my compuler and be able to see what T am doing and whal sites T have visited

(©) IF I breal( H}CS@ rules, I l(now I mQH be skopped From using H}e lnkernek and/or compukers

Lelter sent home ko all pupils and their paren[s of KSI

Dear Parenfs,

In school we have access lo the internel. This is a PowerFul bool which opens up new opporfunihes for everyone and Promofes eFFechve learnlng, Al
Caslon we are aware that young people should alwaﬂs have an enlilement to safe internel access. However. school and parenks have o dukﬁ of care bo

Prokeck children and ensure that internet use is responslble ond safe.

We Sh‘Oﬂng recommend Hw,t chlldren dO nof use SOCiO,l network sikes SUCl’L as Facebook, Instagram, Snapchak ar have YouTube accounts Ok home. These
CQI‘FH an age—restrichon OF |3 Hears Old and POSG a ris|< kO children. SOCiO,l nekworks |’10V€ no PlO,C€ in our SCl’lOOl and SO SChOO[ StQFF should nok be

approached bH pupils or parenfs online or inviled lo J‘o’m.

YOUF Chlld l’lO,S FCO,(J, H’le Following E SQF@%H Agreemenk in ClO,SS W'LHI H}elr kCO,ChCF, OHCC HIGH |’1(1VC FU,HU underskood Hw,m all, HOUF Chil(i hO,S slgned H}G’ll"

name ko agree ko shcl( bH Htem Please read Hlem again ak home WlH} your chlld ko show your suppork of Hw school in Htis imPorkank aspeck of our work

Thank HOU



O T will only use the internel or computer when a leacher or adult is with me

O T will only use my own login and password and I will not lell anyone else whal it is

O T will not lock ot or delele other people’s files

O T'will not bring in memory slicks from home without permission

O It T see anything thal upsels me, T will lell an adult

O T will not give out any delails about me — like my name or address

O Tknow school will check my compuler and be able to see what T am doing and whal sites T have visited

©) :[F I break Hlese rules, I |<n0w I mO,U be stopped From using Hw Lnternet o,nd/or compukers

LCH’CI’ senl’ home I'O Qu PUPilS ond H;eir parents OF KSZ

Dear PQFG nks,

In SChOOl we have access kO Hw, mternek Thls isa POWCF‘FU[ tOOl whlch opens UP new opporkunihes FOI‘ everﬂone and promokes GFFGChVQ learnlng, Al’
CGS[OH we are aware Hmat Houng people should OlWOHS hGVC an enhHemenf tO SOF@ internek access. However, SC"LOO[ and parenks hGVC a dukﬂ OF care kO

profecf children and ensure that internel use is responslble and safe.

We skronglﬂ recommend H}Ok chlldren dO nok use SOCiO,l nekwork sikes SUCh as FOCCbOOk, Inskagmm, SHQPChOk or hQVC YOUTUbC QCCOUH[’S O,k home These
carrH an age—reskricl’ion OF |3 HCOFS Old and POS@ a risl( kO children SOCin nekworks hO,VC no PlOCC in our SChGOl and SO SChOOl SkOFF should nok be

aPproached bg pupils or parenfs online or inviled o J‘o’m.

Your child has read the FoHow‘mg E SaFekH Agreement in class with their teacher. Once H‘L@H have Fullg understood them au, your child has signed their

name lo agree ko shick bg them. Please read them o,go,m ak home with your child to show your support of the school in this important aspecf of our work.

Thank HOU



T will use the school compulers and technology sensibly

L will ask permission prom an adull begare T look af the internet

T will only log on using my own username and password which I will keep conidential

T will only look ok my own work and not delete anyone else’s files

T will not bring in a USBs prom home without permission

L will only email people I know

T will always be polite and use appropriake language when emailing or sending messages on the compuler
I will not give ouk my personal inpormalion or arrange ko meek anyone

I¢ T think anything on the infernet upsels me or a stranger sends me a message, I will kell an adulk

I know school will check my compuler and be able lo see whal I am doing and what siles I have visited

:[F I break Hwese rules, I I(HOW I mGH be stopped From us’mg Hw internet and/or computers



